
 
How to write a tab for chords and lyrics: 
Starting off, and about this guide...  
Firstly, to begin you’re tabbing adventure, the best program to use for writing up tabs is  
Notepad ++. This can be downloaded for free from the following link: 
http://download.cnet.com/Notepad/3000-2352_4-10327521.html  
 

General Points  
1. You will learn the most useful information needed for tabbing, by paying close attention to the 
example which has been included at the bottom of this guide; i.e Viva la Vida by Coldplay written 
out in Notepad ++.  Throughout the guide there are examples used from this tab with instructions in 
italics. 
 
2.  Any text which isn’t lyrical, e.g. titles, chords, tuning details etc. must be placed in a set of  

      curly brackets;  {title: } 

 -   All chord and beat measurements should be placed in square brackets: [D:8] 

 -   Also, aside from the details which every song will have such as artist, album and tempo,        

      additional info such as tuning and whether the song requires a capo should always noted in       

      curly brackets with “comment:” written before it; e.g.  {comment:Tuned down half a step}  

 

3. As seen in the example below, the whole tab should be one page of continuous text with no    
    spaces between one line and the next. Extra spaces create extra beats.  
 

The Tab  
Song details section  
The tab follows a strict format and convention to ensure uniformity. The tab should always begin 
with the song details in this order:  
{title:Viva la Vida} 
{artist:Coldplay}  Note that the headings like “title” and “artist” do not need capital letters 
{album:Viva la Vida}  
{tempo:135} ←tempo can be found using the tap tempo tool which can be accessed at:   
               http://www.all8.com/tools/bpm.htm - try to be accurate!  
{comment:Capo on 1st fret} ← any additional info involving a capo or tuning etc. Should be inserted             
                                                      here, directly after tempo. Don’t forget “comment:”  
 
Chord Section  
Each chord should have “comment:” before it as explained in point 2. of the General Points.  
- The chord section should begin with the word “Chords” → “{comment:Chords}”  
- Each chord from the song should then be given, line by line, starting with “comment:”, followed 

by the name of the chord (capital D for D major, Dm implying Dminor, or Dm7 etc.). 
- The fret numbers for each string the follow. {comment:D    xx0232} 

http://download.cnet.com/Notepad/3000-2352_4-10327521.html


- Names of chords should be abbreviated in a simple way – suspensions should be written as 
“sus”, e.g. {comment:Dsus4 xx0233},  
 
Thus the chord section should look like the following:  

{comment: Chords}  
{comment:C       x32010}  
{comment:D       xx0232}  
{comment:G       320033}  
{comment:Em    022000} ← The numbers here represent the 6 strings of the guitar, E, A, D,  

  G,B and E respectively, and tell the learner which fret to place their finger on. 
    “x” means that the string is muted, and “0” implies that it is to be played open.  
 
N.B. Always leave at least 4 spaces between the chord name and the numbers. This is to ensure 
visible clarity on the i-tab player.  
 
{comment:Chords}  
{comment:B    x24422}          {comment:A    x02220}          {comment:G    320022}  
{comment:F    133211}          {comment:E    022100}          {comment:D7    x00212}  

{comment:C    x32010}          {comment: D/F#    2000232} ← If there are more than four chords in the 
song, they must be laid out across the page as shown above. Each chord must be correctly spaced 
so press the spacebar about ten times between each one to ensure this.  

 
The Song Itself, Finally! 
When tabbing a song, there are two things that must be accurate: the chords, and the timing. In 
order to make things easy, we separate these two dimensions of music in order to focus on each 
one of them at a different time. Namely, you can write the chords, and then take care of the timing 
for each line separately, or vice versa.  
A line of lyrics displayed and scrolling on the i-tab is structured in a very simple way. Let us have a 
look at one to understand this structure better.  
 
- [:9]I used to [C]rule the world [D]  
This line is composed of three elements. These are: line duration, lyrics and chords. The lyrics are 
self explanatory. So let’s focus on the two other parts.  
 -     [:9] This is the time duration. It differs from the chords in that it will not be displayed on the 
screen while the tab is playing. It is expressed in beats. So here we have a line of lyric highlighted for 
9 beats. Pretty simple isn’t it?  
 -     [C] This is the chord notation to be displayed above the lyrics. Chords are displayed directly 
above their location in the line, so make sure you locate the chords precisely according to the 
lyrics. Here, the chords change on “rule”, and “world”, this is the way it would be displayed on the 
screen.                   C               D 

 I use to rule the world  
 
Now that you are familiar with the structure of a line, it is important to get used to the way songs 
are structured.  
{comment:Intro} ← If there’s an intro of any sort, or instrumental, write this...  
[:8][C]  [D]     Beats, then chords 
[:8][G]  [Em]  



[:8][C]  [D] ← N.B. Where there are two chords in succession without lyrics between them, 
(e.g intro), each chord should be adequately spaced out – by pressing the spacebar on your 
keyboard about 10 times.  
[:8] [G] [Em] ← e.g. this is wrong – Not enough space between the chords!  
 
{comment:Chorus} ҥThe start of each chorus should be indicated like this  
[:8]I [C] hear Jerusalem bells [D]a ringing ҥ bΦ.Φ There is no space between the chorus  

    heading and the chorus itself.  
{comment:Instrumental} ҥ Instrumentals, solos etc, should be indicated similarly. 
[:8][C]  [D]     Beats, then chords, adequately spaced out 
[:8][G]  [Em]  
{comment:Fade out} ҥ If the song fades out at the end, again it should be included with  

“comment:” before it.  
{comment:Tabbed by User123} ҥ Finally, ensure you sign off on the tab by typing “Tabbed by”, 
and then your username. This can be separated from the rest of the tab by one space.  
 
You are now ready to start tabbing songs on your own! However, to make sure you don’t waste 
some valuable time, here are some tips that the i-tab tabbing team use to make life easier while 
tabbing.  
1. Choruses are the best parts to tab. As they repeat themselves, a good old copy/paste job does 
the trick more than enough. Be careful, however, with some choruses where the time structure 
remains the same but the lyrics change. Adjust accordingly.  
2. The timing process can be very time consuming if approached in an unorganised way. We 
strongly advise you to split the song into little blocks. This allows you to check the timing on the unit 
without having to go through the whole song. Imagine what it’s like to correct the last verse of a 
song after listening to it in its entirety over and over again!  
3. The software notepad++ provides a very useful tool for repetitive tasks. Make sure to get the 
most out of it by reading the different tutorials you can find online. 
 

Saving: 
Lastly, on completing your tab create a folder on your computer which is easy to access.  
Store all your tabs in this file.  
N.B. Save the song in the file format of .xcp 
        e.g Viva la Vida.xcp 
 
Connect your i-tab to your computer where the pop-up drive will show the existing files on your  
i-tab. You can then copy and paste or simply drag the file Viva la Vida.xcp to this folder.  
 
 

Well done!!! 
Congratulations on your first tab.  
I hope you will feel encouraged to do many more as you personalize the i-tab to suit YOU!  
 
Watch the website for our upcoming tabs4cash service where you can earn tab credit or cash with 
all the pride of being a paid musician!  

 
 



{ƻ IŜǊŜΩǎ ŀ Cǳƭƭ Example of a Tab 
{title:Viva la Vida} 
{artist:Coldplay} 
{album:Viva la Vida} 
{tempo:136} 
{comment:Capo on 1st fret}  
{comment:Chords}  
{comment:C x32010}  
{comment:D xx0232} 
{comment:G 320033} 
{comment:Em 022000}  
 
{comment:Intro}  
[:8][C]   [D] 
[:8][G]   [Em] 
[:8][C]   [D]  
[:6][G]   [Em] 
{verse} 
[:9]I used to [C]rule the wo[D]rld  
[:6]Seas would [G]rise when I gave the w[Em]ord  
[:10]Now in the morning I [C]sleep al[D]one  
[:9]Sweep the [G]streets I used to [Em]own  
{comment:Interlude} 
[:8][C]   [D]  
[:8][G]   [Em] 
[:8][C]   [D] 
[:6][G]   [Em] 
{verse} 
[:9]I used to [C]roll the [D]dice  
[:7]Feel the [G]fear in my enemy's [Em]eyes  
[:9]Listen as the [C]crowd would [D]sing  
[:6]Now the [G]old king is dead, long [Em]live the king 
[:9]One minute I [C]held the [D]key  
[:6]Next the [G]walls were closed on [Em]me 
[:10]And I discovered that my [C]castles stand [D] 
[:9]Upon [G]pillars of sand, pillars [Em]of sand 
{comment:Chorus} 
[:8]I [C]hear Jerusalem [D]bells a ringing 
[:8][G]Roman Cavalry [Em]choirs are singing 
[:8][C]Be my mirror, my [D]sword and shield 
[:8]My [G]missionaries in a fo[Em]reign field 
[:8][C]For some reason I [D]can't explain 
[:6][G]Once you go there was [Em]never 
[:9]Never an ho[C]nest [D]word  
[:9]And that was [G]when I ruled the [Em]world  
{comment:Instrumental} 
[:8][C]   [D] 
[:8][G]   [Em] 
[:8][C]    [D]  
[:6][G]   [Em] 



{verse} 
[:10]It was the wicked and [C]wild [D]wind 
[:6]Blew down the [G]doors and let me [Em]in  
[:10]Shattered windows and the [C]sound of [D]drums  
[:7]People [G]couldn't believe what [Em]I'd become 
[:9]Revolution[C]aries [D]wait  
[:6]For my [G]head on a silver p[Em]late  
[:10]Just a puppet on a [C]lonely st[D]ring  
[:9]Oh [G]who would ever want to be [Em]king?  
{comment:Chorus} 
[:8]I [C]hear Jerusalem [D]bells a ringing 
[:8][G]Roman Cavalry [Em]choirs are singing 
[:8][C]Be my mirror, my [D]sword and shield 
[:8]My [G]missionaries in a fo[Em]reign field 
[:8][C]For some reason I [D]can't explain 
[:6][G]I know St. Peter will [Em]call my name 
[:9]Never an ho[C]nest [D]word  
[:9]And that was [G]when I ruled the [Em]world  
{comment:Instrumental} 
[:8][C]   [Em]  
[:8][C]   [Em] 
[:8][C]   [Em] 
[:8][D]           [D] 
[:8][C]    [D]  
[:8][G]   [Em] 
[:8][C]   [D]  
[:8][G]    [Em] 
{comment:Chorus} 
[:8]I [C]hear Jerusalem [D]bells a ringing 
[:8][G]Roman Cavalry [Em]choirs are singing 
[:8][C]Be my mirror, my [D]sword and shield 
[:8]My [G]missionaries in a fo[Em]reign field 
[:7.75][C]For some reason I [D]can't explain 
[:7.25][G]I know St. Peter will [Em]call my name 
[:8]Never an ho[C]nest [D]word  
[:8]And that was [G]when I ruled the [Em]world  
{comment:Instrumental} 
[:8] [C]    [D]  
[:8] [G]    [Em]  
[:8] [C]    [D]  
[:8] [G]    [Em]  
{comment:Fade Out}  
 
{comment:Tabbed by User123} 


